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lading for the transportation of sup-
plies, material, and equipment. Des-
ignations will be in writing and specifi-
cally set forth the scope and limitation
of the designee’s authority.

[49 FR 12583, Mar. 29, 1984. Redesignated at 52
FR 24010, June 26, 1987, and amended at 54 FR
31964, Aug. 3, 1989; 54 FR 40062, Sept. 29, 1989]

801.670-3 Medical, dental, and ancil-
lary service.

(a) The Chief of Staff, the physician
assigned the responsibility for the am-
bulatory care function, and Chief, Med-
ical Administration Service, at a De-
partment of Veterans Affairs facility
are delegated authority to execute au-
thorizations for medical, dental, and
ancillary services under $10,000 per au-
thorization when such services are not
available from existing contracts or
agreements. Forms specified in part 853
of this chapter will be used for this
purpose and when ordering such serv-
ices from existing contracts.

(b) The contracting officers named in
paragraph (a) of this section may des-
ignate one or more of their subordi-
nates to execute the forms for purposes
stated in paragraph (a) of this section.
Designations will be in writing and will
specifically set forth the scope and lim-
itations of the designee’s authority.

[49 FR 12583, Mar. 29, 1984, as amended at 50
FR 791, Jan. 7, 1985. Redesignated at 52 FR
24010, June 26, 1987, and further amended at
54 FR 31964]

801.670-4 National Cemetery System.

Authority for the National Cemetery
System to procure supplies, equipment
and nonpersonal services is delegated
as follows:

(a) Authority to issue and sign Gov-
ernment bills of lading for the trans-
portation of headstones and markers is
further delegated to:

(1) Chief, Acquisition Division, Monu-
ment Service.

(2) Chief, Transportation Section,
Monument Service and Freight Rate
Specialist.

(b) Authority to procure, in emer-
gency situations when the servicing
supply organization cannot be utilized,
and in accordance with the provisions
of FAR Part 13, supplies, equipment,
and nonpersonal services (including
construction) required for the oper-
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ation of national cemeteries is dele-
gated to:

(1) Director, National Cemetery Sys-
tem, and Deputy Director, National
Cemetery System.

(2) Director and Deputy Director, Na-
tional Cemetery Area Office.

(c) Authority to procure items and
nonpersonal services up to $300 per
transaction for the operation of na-
tional cemeteries is delegated to the
Director of each national cemetery.
The authority is to be used only in
emergency situations when the servic-
ing supply organization cannot be uti-
lized, and the method of purchase is
limited to the use of SF 44, Purchase
Order—Invoice—Voucher, (FAR 13.505-
3).

[49 FR 12583, Mar. 29, 1984. Redesignated and
amended at 52 FR 24010, June 26, 1987; 54 FR
31964, Aug. 3, 1989]

801.670-5 Letters of agreement.

(a) Authority to execute, award, and
administer letters of agreement (sub-
ject to the limitation prescribed in
837.2) is delegated to the following:

(1) General Counsel.

(2) Deputy Assistant Secretary for
Human Resources Management.

(3) Chief Medical Director.

(4) Chief Benefits Director.

(5) Chief Memorial Affairs Director.

(6) Deputy Assistant Director for Ac-
quisition and Materiel Management

(7) Inspector General.

(8) Directors, Regional Medical Edu-
cation Centers (limited to obtaining in-
structors and training pursuant to sec-
tion 4122 of Title 38, United States
Code).

(9) Directors, Domiciliary and Medi-
cal Centers and Research and Develop-
ment Service Directors authorized to
sign for the Assistant Chief Medical Di-
rector for Research and Development
(limited to obtaining peer review of re-
search (see 837.2)).

(b) The contracting officers named in
paragraphs (a) (1) through (7) of this
section may designate one or more sub-
ordinates, and authority to execute the
same duties and responsibilities is
hereby delegated to such subordinates.
Such subordinates will be no more than
one organizational level below the con-
tracting officers designated in para-
graph (a) of this section, except that
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the Under Secretary for Health may
designate the Veterans Integrated
Service Network Directors. All such
designations will be in writing, will
specifically state the scope and limita-
tions of the designees’ contractual au-
thority, and will also specifically pro-
hibit further delegation by the des-
ignees. Copies of the delegation will be
submitted to the Office of Acqusition
and Materiel Management, Acquisition
Review Division.

(c) Copies of all letters of agreement
issued by the designees identified in
paragraphs (a) and (b) of this section
will be forwarded to the servicing con-
tracting activity in order that the pro-
curement action may be entered into
the Federal Procurement Data System.

[49 FR 12583, Mar. 29, 1984, as amended at 50
FR 791, Jan. 7, 1985. Redesignated at 52 FR
24010, June 26, 1987, and further amended at
54 FR 31964, Aug. 3, 1989; 54 FR 40062, Sept. 29,
1989; 61 FR 11586, Mar. 21, 1996]

801.680 Contracting authority of the
Inspector General.

(a) As provided by section 6(a) of Pub.
L. 95-452 (October 12, 1978), the Inspec-
tor General is authorized to enter into
contracts and other arrangements for
audits, studies, analyses, and other
services with public agencies and with
private persons, and to make such pay-
ments as may be necessary to carry
out the provisions of the Act, to the ex-
tent and in such amounts as may be
provided in advance by appropriations
Acts.

(b) In exercising the special author-
ity provided in paragraph (a) of this
section, the Inspector General may re-
quest the assistance of the servicing
Acquisition and Materiel Management
Service in developing appropriate con-
tract or agreement documents.

(c) If, in the opinion of the Inspector
General, a reason to exercise the spe-
cial authority does not exist, the serv-
ices required by the Inspector General
shall be obtained by the servicing Sup-
ply Service in accordance with the pro-
visions of FAR and VAAR.

(d) Contracts entered into under the
authority of paragraph (a) of this sec-
tion are subject to the provisions of the
Federal Acquisition Regulations. In ad-
dition, such contracts are subject to
those provisions of VAAR which imple-

801.690-1

ment and supplement the FAR on mat-
ters other than those stemming from
or related to delegations of the Sec-
retary’s contracting authority (e.g.,
management controls and approvals
specified in subpart 837.2 will not apply
to contract actions under the contract
authority of the Inspector General).

[49 FR 12583, Mar. 29, 1984, as amended at 50
FR 791, Jan. 7, 1985; 54 FR 31964, Aug. 3, 1989;
61 FR 11586, Mar. 21, 1996]

801.690 VA Contracting Officer Certifi-
cation Program.

The policy and procedures for the
VA-wide Contracting Officer Certifi-
cation Program (COCP) are established
in this section and subsections.

[52 FR 24010, June 26, 1987]

801.690-1 Definitions.

(a) Head of the Contracting Activity
(HCA) means an individual who has
overall responsibility for managing the
procurement program assigned to the
activity. HCA designations are pre-
scribed in VAAR 802.100. The HCA has
the authority to appoint contracting
officers with authority to conduct pro-
curements of up to and including
$25,000 or the maximum order limita-
tion for orders placed against estab-
lished contracts, and terminate such
appointments.

(b) Recommending official means an in-
dividual who is authorized by VAAR
801.690 and its subsections to rec-
ommend to a designating official that
an individual be appointed as a con-
tracting officer.

(c) Designating official means an indi-
vidual who is authorized to appoint and
terminate contracting officers.

(d) Contracting Officer Certification
Board (COCB) means the group of De-
partment officials, listed in VAAR
801.690-3(c), that evaluates and rec-
ommends to the designating official in-
dividuals as contracting officers at the
Intermediate and Senior levels of au-
thority, which levels are described in
VAAR 801.690-2(c).

(e) Contracting Officer Certification
Program (COCP) means a program des-
ignated by Department management
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for the selection, appointment, and ter-
mination of appointment of contract-
ing officers. Training, experience, edu-
cation, performance, and conduct are
the objective criteria reviewed prior to
appointment as contracting officer.

(f) Qualifications means an employee’s
record of training, experience, edu-
cation, performance, and conduct
which are reviewed prior to designation
as contracting officer. These ‘“‘quali-
fications’” are not identical, supple-
mental, or related to the position qual-
ification requirements published by the
Office of Personnel Management in
Handbook X-118.

(9) Appointment means the delegation
of authority to any employee to enter
into, administer or terminate con-
tracts, and make related determina-
tions and findings. Appointment provi-
sions are identified in 801.690-5.

(h) Certification means an evaluation
that the candidate has the experience,
education and training to perform
properly the duties of a contracting of-
ficer.

(i) Selection means that an employee
has been appointed or certified as a
contracting officer. The ‘‘selection”
process is not identical, supplemental
or related to any process whereby an
employee is placed into a position by
any competitive action (merit pro-
motion) or noncompetitive action (re-
assignment, reinstatement). Selection
provisions are identified in 801.690-4.

(J) Termination means the revocation
of contracting authority of a contract-
ing officer by the designating official.
Termination provisions are identified
in 801.690-6.

(k) Acquisition Training Program
(ATP) means a program designed to
provide contracting officers with class-
room knowledge to further develop
their acquisition skills.

[52 FR 24010, June 26, 1987, as amended at 54
FR 31964, Aug. 3, 1989; 54 FR 40062, Sept. 29,
1989]

801.690-2 General.

(a) The VA COCP applies to all pro-
grams of the Department of Veterans
Affairs except for those contracting of-
ficers appointed pursuant to the In-
spector General Act (Pub. L. 95-452).

(b) A certification of appointment is
not required for contracting officers
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designated in 801.670 who exercise spe-
cial and limited delegations of author-
ity.

(c) The COCP is based on three levels
of authority:

(1) Basic. Expenditures up to and in-
cluding $25,000 or the maximum order
limitation for orders placed against es-
tablished contracts.

(2) Intermediate. Expenditures up to
and including $100,000 for negotiation
and $1,000,000 for sealed bids.

(3) Senior. Unlimited.

[52 FR 24011, June 26, 1987, as amended at 54
FR 31964, Aug. 3, 1989]

801.690-3 Responsibility for adminis-
tration of Contracting Officer Cer-
tification Program (COCP).

(a) The Deputy Assistant Secretary for
Acquisition and Materiel Management
(A&MM). The Deputy Assistant Sec-
retary for A&MM is responsible for:

(1) Administering the COCP to ensure
that the certification board evaluates,
recommends acceptance, rejection, or
termination of applicants at the Senior
and Intermediate Levels according to
the requirements of the COCP.

(2) Developing additional training
and the level of certification as re-
quired by the COCP.

(3) Serving as the designating offi-
cial, and in that capacity appoints or
terminates contracting officers at the
Senior and Intermediate Levels of au-
thority.

(b) Heads of contracting activities
(HCA). The HCA is responsible for:

(1) Implementing and maintaining an
effective and efficient program for the
procurement of personal property and
nonpersonal services assigned to the
activity.

(2) Establishing adequate controls to
ensure compliance with applicable laws
and regulations.

(3) Appointing or terminating ap-
pointments of contracting officers at
the Basic Level within their activity.
Each HCA will establish procedures for
the appointment or termination of ap-
pointment of contracting officers at
the Basic Level to include maintenance
of records on individual training and
experience, as well as appointment and
termination actions.

154



Department of Veterans Affairs

(4) Recommending to the designating
official the appointment or termi-
nation of appointment of contracting
officers at the Intermediate and Senior
Levels of authority based on candidate
qualifications, as well as a valid orga-
nizational need.

(c) Contracting Officer Certification
Board (COCB). The COCB may receive,
evaluate, and recommend to the des-
ignating official, candidates for con-
tracting officer positions at the Inter-
mediate and Senior Levels. The board
will be chaired by the Deputy Director,
OA&MM, and membership will consist
of:

(1) Director for Administration
(VHS&RA) (or designee),

(2) Deputy Director, Office of Facili-
ties (or designee),

(3) Acquisition Training Officer, and

(4) Additional members to be selected
on an ad hoc basis depending on the or-
ganizational need for certified con-
tracting officers.

(d) Acquisition Training Officer (ATO).
The ATO in the OA&MM will serve as
the Executive Secretary to the COCB.
The ATO will coordinate all requests
for certification with the COCB. Upon
the decision by the Deputy Assistant
Secretary for A&MM, the ATO will re-
spond to the HCA with a copy of the
appropriate action. In addition, the
ATO will maintain records on the de-
velopment and administration of the
Contracting Officer Certification Pro-
gram (COCP) as well as the records on
individual training, certification and
termination actions at the Intermedi-
ate and Senior Contracting Officer
Level. The ATO will identify all
records created and maintained and en-
sure they are scheduled for disposal by
the Office of Acquisition and Materiel
Management Records Officer.

[52 FR 24011, June 26, 1987, as amended at 54
FR 31964, Aug. 3, 1989; 54 FR 40062, Sept. 29,
1989]

801.690-4 Selection.

(a) Contracting officers (CO) shall be
appointed only in those instances
where a valid organizational need for
certified personnel can be dem-
onstrated. Such factors to be consid-
ered in making these assessments in-
clude complexity of work, volume of
actions and organizational structure.

801.690-4

(b) Requests for appointment of con-
tracting officers will be made in writ-
ing. Request for appointments at the
Senior and Intermediate Level will be
signed by the HCA and forwarded to
the Acquisition Training Officer (90)
for processing. The request for appoint-
ment will include at a minimum a jus-
tification of need, and a qualification
statement for the candidate. Requests
for appointment of HCAs as contract-
ing officers will be made at one level
above the head of the contracting ac-
tivity.

(c) The COCB and HCAs (limited to
Basic Level) will evaluate candidates
for CO certifications based on training,
experience, and performance, and con-
sideration of academic education, in
addition to meeting standards of ethi-
cal conduct and avoiding conflicts of
interest. Minimum qualifications of
contracting officers are based on a
combination of training, experience,
and performance with consideration of
relevant academic credit or degrees
earned. The following minimum re-
quirements are established for designa-
tion of contracting officers:

(1) Basic level. (i) Training—Forty
hours of basic acquisition or small pur-
chase training that can be accom-
plished on the job in formalized courses
of instruction. If on-the-job training is
conducted, it must be documented for
the record and include a brief descrip-
tion of the duties and responsibilities
that comprised that training.

(if) Experience—Six months of pro-
gressive work assignments and orienta-
tion within the last five years.

(iii) Performance—Satisfactory rat-
ing.

(iv) Education (desired)—High school
diploma.

(2) Intermediate level—(i) Training—(A)
ATP Level I—Basic Acquisition.

(B) ATP Level Il—Advanced Contract
Administration.

(C) ATP Level
Analysis.

ATP courses may include tests or other
assessments to indicate what informa-
tion has been learned by the student.
An assessment will then be made to de-
termine if additional formal or on-the-
job training is needed.

I1I—Cost and Price
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(ii) Experience. Two years of progres-
sive work assignments in an acquisi-
tion related field leading to broader
technical ability within the last five
years.

(iii) Performance. Satisfactory rating.

(iv) Education (desired). Associate de-
gree.

(3) Senior level—(i) Training—(A) ATP
Level I—Fundamentals of Acquisition.

(B) ATP Level IlI—Advanced Contract
Administration.

(C) ATP Level
Analysis.

(D) ATP Level IV—Contract Negotia-
tion.

ATP courses may include tests or other
assessments to indicate what informa-
tion has been learned by the student.
An assessment will then be made to de-
termine if additional formal or on-the-
job training is needed.

(ii) Experience. Three years of pro-
gressive assignments in an acquisition
related field and broad technical abil-
ity within the last five years.

(iii) Performance. Satisfactory rating.

(iv) Education (desired). Bachelor de-
gree.

(d) Other training courses may be
substituted for the prescribed core cur-
riculum provided that the training
meets equivalent content and dif-
ficulty per course. Recommending offi-
cials must fully document and justify
equivalent courses when recommend-
ing candidates for appointment as con-
tracting officers. The COCB will review
and determine if equivalent courses
may be appropriately substituted.
HCAs are responsible for providing
their subordinates with advice and as-
sistance necessary to complete re-
quired training.

(e) Candidates who achieve addi-
tional academic credit beyond the de-
sired education level may be eligible to
receive credit toward experience for
this additional academic credit. Sub-
stitutions of this nature must be fully
justified and documented by the rec-
ommending official and forwarded to
the COCB for evaluation and appro-
priate action. Candidates will receive a
maximum credit of 1 year of experience
when substitutions are approved for
the Intermediate and Senior Level. A
maximum credit of 6 months may be

I1I—Cost and Price
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approved by the HCA for the Basic
Level.

(f) Candidates who do not meet the
minimum qualifications established in
this section, may be granted interim
appointments in accordance with
801.690-7.

(9) The Privacy Act of 1974 applies to
the information collected during the
selection and appointment of contract-
ing officers.

[52 FR 24011, June 26, 1987, as amended at 54
FR 31965, Aug. 3, 1989]

801.690-5 Appointment.

(@) The recommending official may
recommend candidates for appoint-
ment as contracting officers to the des-
ignating official. Only the Deputy As-
sistant Secretary for A&MM or the
HCA is authorized to sign the Standard
Form 1402, Certification of Appoint-
ment.

(b) Specific limitations imposed upon
the authority of contracting officer
shall be set forth in certificates of ap-
pointment or otherwise conveyed in
writing to appoint contracting officers.

(c) Appointment of COs at specific
levels does not preclude imposition of
administrative reviews, approvals, or
other limitations for program manage-
ment purposes.

[52 FR 24012, June 26, 1987, as amended at 54
FR 31965, Aug. 3, 1989]

801.690-6 Termination.

(a) The designating official may re-
voke the appointment of a contracting
officer at any time after evaluation of
written recommendations by an HCA
or other management officials based
on:

(1) The fact that the need for the ap-
pointment no longer exists;

(2) Personnel actions such as resigna-
tion or retirement;

(3) Cause. (Cause covers such areas
as, e.g., unsatisfactory performance, of-
ficial misconduct pending criminal or
administrative investigations, failure
to meet training requirements.)

(b) Situations involving termination
of contracting authority of contracting
officers for cause should be discussed
with the servicing Personnel Office to
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